
Create a new survey using an existing one. 

  
 

Editing the Survey 

Click on EDIT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



A) Change the Title 

B) Modify the object 

C) Change the Description 

                                                                                Once this phase is completed, click on SAVE 

 



 

Click on SETTING and then click on  
FORM PAGES 

to set: 

- the name of the survey 

- the name of the web page which we then 
have to send via email (Permalink) in our 
case:  
https://www.eera-jpnm.com/poll-form-
template 

 

Once this is done, click on SAVE 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

Now to finish we just have to set 
the star and end calendar for the 
duration of the survey. 

From the SETTING section click on 
FORM LOCKER 

 

From this window, set the start and 
end of the survey from the 
calendar.. 

 

 

 

 

 



 

 

 

 

 

After clicking on SAVE, click on the X to 
close the window. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Send the survey 
via email to users 
or groups of users 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 



 

 



 

 

 

To finish click on send message and the email will be sent. 


